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• Birth Amendments

• Death Amendments

• Legal Name Changes

• Disinterment Permits



Amendments Filed in Fiscal 2015

Birth Amendments 9,767

Death Amendments 3,203

Legal Name Changes 3,219

Disinterment Permit 296



Amendment Forms Available On-Line
http://www.dshs.state.tx.us/vs/reqproc/forms.shtm

Birth or Death Record Amendment Forms

VS 170 – Application for an Amendment to a Birth 

Record

VS 172 – Application for an Amendment to a 

Death Record

VS 2318.1A – Application for Amended Birth 

Certificate based on a Court Ordered Name 

Change

VS 271 – Application for Disinterment Permit

VS 271.1 – Disinterment Consent Form



Expedited Services

• Orders must be sent to the Texas Department of 
State Health Services—Vital Statistics Unit, 1100 W 
49th St, Austin, TX 78756 via an overnight mail 
service, such as:  FedEx, Lone Star Overnight, or UPS. 
Do not send via USPS Priority Mail.  

• Additional $5 for expedite.  $8 return delivery for 
Lonestar (within Texas) or Fedex (outside of Texas) 
or $19.95 for P.O. Box and express mail (optional)

• Incomplete or unacceptable applications will require 
additional processing time.



Amending a Birth or Death Record

Once a birth or death certificate has been filed, it may only 

be corrected by presenting satisfactory evidence that a 

mistake was made on the original record at the time it was 

completed.  Texas Health and Safety Code 191.028.

§ 191.028. AMENDMENT OF CERTIFICATE. (a) A record of a birth, death, 

or fetal death accepted by a local registrar for registration may not be 

changed except as provided by Subsection (b). (b) An amending certificate 

may be filed to complete or correct a record that is incomplete or proved 

by satisfactory evidence to be inaccurate. The amendment must be in a form 

prescribed by the department. The amendment shall be attached to and 

become a part of the legal record of the birth, death, or fetal death if the 

amendment is accepted for filing, except as provided by Section 192.011(b). 

(c) Repealed by Acts 1991, 72nd Leg., ch. 14, § 54, eff. Sept. 1, 1991. Acts 1989, 

71st Leg., ch. 678, § 1, eff. Sept. 1, 1989. Amended by Acts 1991, 72nd Leg., ch.

14, § 54, eff. Sept. 1, 1991. 



Amended Birth or Death 

Record

• The amendment becomes an addendum to the 

original record – a new record is not created.

• A copy of the completed amendment form will 

be forwarded to the local registration official in 

the district where the birth or death occurred.



Application to Amend Certificate of Birth

The application to Amend Certificate of Birth may be used to 

correct an item left blank or to correct errors made during 

the competition of the original birth certificate.













Birth Amendment Guidelines
• There are no restrictions on the name a mother may 

give her child. 

• An item can only be changed or corrected by the 
amendment process one time.

• You cannot file an amendment to a birth certificate 
based on adoption or paternity.

• Part 1, 2, or 3 cannot be altered – no mark outs, write-
over, etc.

• If the registrant signs the amendment – a supporting 
document is required.

• Most times one supporting document is sufficient.  
Acceptable documents must be certified and show the 
issuing organizations name, address, date of original entry, 
and date issued.  Depending on what is being corrected, 
it must also show the registrant’s correct name, date of 
birth, and parents names.



Processing Change (Paternity to 

Amendment)

Parentage is established if the parents are 
married prior to the birth of the child.

If both parents are not put on the birth record 
at the time of the child’s birth – adding the 
second parent will be done by amending the 
birth record.

When adding the father by amendment, a 
court order is required to change the last 
name of the child.



Document Guidelines
Subject to Change

Acceptable

• Baptismal

• Numident printout

• Elementary school 
record

• Birth certificate of older 
child

• Federal census

• School census record

• Affidavit of older relative

• DD-214

• Naturalization – petition 
for name change.

Unacceptable

• Certificate of 
Naturalization

• Insurance cards & policies

• SSA printout

• IRS printout

• SSA card

• Driver License

• Death Certificate

• Passport



Amendment – Affidavit 

Portion
Hospital Error – The affidavit portion of the amendment form 
should be completed by the hospital birth registrar.  The 
amendment must be signed by the Director of Health Information 
Management (HIM) or the hospital administrator and be supported 
with a document.

• An example would be when parent information is switched –
mother’s name on father’s information and father’s name where 
mother’s name should appear.

• A parent’s name where the registrant’s name should appear.

Registrant (18+) – The affidavit portion should be completed by an 
older blood relative.  If there is not an older relative and the 
registrant signs it must be supported by a document.

Registrant is a minor – BOTH parents must sign the form in the 
presence of a notary.



Amendment or Name Change?

Margaret – Gita, Greta, 

Gretchen, Marjorie, 

Markita, Meg, Megan, 

Peggy, Reet, Rita

John – Evan, Gian, 

Giovanni, Handel, 

Hannes, Hans, Hanus, 

Honza, Ian, Kwam, 

Owen, Sean, Zane



Examples – Amend or Change?

Birth record: Change:

Cindy Brown Cynthia Ann Brown

William Smith Billie Smith

Peggy Jo Jones Margaret Jo Jones

Linda Ann Lopez Maria Linda Ann Lopez

Arturo Torres Arturo Gomez Torres

Jaime Ybarra Jaime Gomez Ybarra



Reason’s Many Amendments Are Rejected

• Only one parent signed the amendment for a minor 
child.

• Foreign documents must have an Apostille or 
Legalization.  Acceptance is limited to the Hague 
Convention.  Information regarding the Hague 
convention can be found at 
http://www.hcch.net/upload/conventions/txt12en.pdf.   
Apostille and Legalization information can be found at 
www.apostilleinfo.com

• Paternity order being used for a name change.

• Amendment being used to establish parentage.

• Supporting document(s) need to show correct 
information, date file, and date issued.

• Scratch outs and write-overs.

• Parts I, II, or III not properly completed.



Reminders

Birth Amendments
• Last Name – Changing a last name is not an amendment.

• We cannot accept applications with whiteout,  corrections, mark overs, etc.

• All corrects must match the supporting documents exactly.

• The amendment application is required to be notarized. 

• The amendment must be signed by the Director of Health Information Management (HIM) 
or the hospital administrator and be supported with a document.

• A registrant can have a first, middle, and last name.  If one has been left blank they can add a 
name.  If signing form themselves a document is required.

• A baptismal is the only sacrament document that is accepted.

• Foreign Documents must be original certified copies with an apostille.  If the country does 
not apostille documents the document must be authenticated with a legalization.  Otherwise, 
we will need a court order to amend the certificate.

• Notarization – If both parents appear the notary must list both i.e.  John Doe and Jane Doe 
AND “father and mother.”

• Administrative policy can change daily – call our office before advising your customer.



Reminders

Local Registrar Birth Amendments
 Our office cannot file an amendment for a record that is only on file with the local registrar.



Amending Registrant’s Information

Adding Information - Items Left Blank on the Original Certificate 
(This includes changing an initial to a name with the same first initial)

Registrant zero (0) to 17 years of age..... Affidavit signed by both parents

Adult Registrant (18 and over)........Affidavit signed by a parent or older  relative

Correcting the Spelling of a First, Middle, or Last Name

(Names having the same sound or diminutive and minor misspellings)

Registrant zero (0) to 17 years........... Affidavit signed by both parents 

Adult Registrant (18 and over)........ Affidavit signed by a parent or older relative



Amending Registrant’s Information  
….Continued

Changing First or Middle Name(s) 

(This includes changing a name to the first initial of the same name)

 Zero (0) to 17 years.................... Affidavit signed by both parents AND one document that 

supports the change being requested

 Adult (18 years and older).......... Affidavit signed by a parent or older relative AND one 

document that supports the change being requested 

Changing the Last Name

 Zero (0) to Adult age................ Court Ordered Name Change



Correcting the Sex 

When Name Identifies Gender

Examples: 

Alice, Brenda, Belinda are typical Female names

Rodney, George, Stephen are typical Male names

 Registrant zero (0) to 17 years of age..... Affidavit signed by both parents

 Adult Registrant (18 and over).............. Affidavit signed by a parent or older 

relative



Correcting the Sex When 

Name Does Not Identify Gender

Examples: 

Sam, Terry, Angel, Kelly are typical Male and 
Female names

 Registrant zero (0) to 17 years of age..... Affidavit signed by both 

parents AND one supporting document

 Adult Registrant (18 and over).............. Affidavit signed by a parent or 

older relative AND one supporting document



Amending the Date of Birth

Month/Year of Birth

 You may amend the date of birth up to One year as long as the correct 

date of birth does not exceed the date the attendant or local registrar 

signed the record,  AND one strong supporting document must be 

presented.

Day of Birth

 Zero (0) to 17 years ……………........ Affidavit signed by both parents.  

A document is recommended to make the amendment stronger.

 Adult Registrants (18 and over)......... Affidavit signed by a parent or 

older relative.  A document is recommended to make the amendment 

stronger.



Amending Parents Information

Changing First or Middle Name(s) 

(Significant Changes)

 Affidavit signed by the parent affected AND one document that supports the 
change being requested

Changing the Last Name

 Affidavit signed by the parent affected AND one document that supports the 
change being requested 

Double last name

 Depending on the change being requested, in most cases, the birth certificate 
of affected parent should be submitted. If the record is a foreign document it 
will have to have an original apostille.  If the county does not apostille
documents, but does a legalization that can be accepted.  An updated list of 
apostilles and legalizations can be found at:  www.apostilleinfo.com



Case 1
• An application is received to add a middle name of a minor child. 

Both parents sign the affidavit portion but the notary only 

indicates that she witnessed the fathers signature.  

• Accept or Reject?



Answer - Case 1

Reject:

• The notary only indicated that the father appeared before 

them.   

• If the affidavit had been filled out correctly, we could’ve 

added a middle name to the child's name. 

NOTE:  Another common error on the notary portion of 

the affidavit is “Name of Affiant.”  This lists the name of the 

registrant rather than the person(s) appearing before the 

notary.



Case 2

• A grandparent has been raising their ten 

(10) year old granddaughter for five (5) 

years.  The grandparent claims the child on 

her Federal Income Tax Return.

• The grandmother wants to change the 

child’s birth by two (2) days.  Can she use 

the Federal Income Tax Return as a 

document and sign the affidavit.

• Accept or Reject?



Answer – Case 2

Reject:

• The grandmother must have a legal 

guardianship order to amend the child’s 

birth record.  She must present a certified 

copy of the court order along with an 

Affidavit to Amend a Birth Record.



Case 3

• An applicant submits a request to change 

his/her sex due to gender reassignment 

surgery and a change of name. The customer 

submits a certified copy of a court order 

granting the name, a notarized letter from the 

doctor who performed the gender 

reassignment surgery, and a completed 

notarized amendment form.

• Accept or Reject?



Answer – Case 3

• Reject:

• We would be able to process the legal name 

change; however, the notarized letter from the 

doctor is not acceptable to change the sex on 

the birth record.  A certified copy of a court 

order is needed to change the sex. The court 

order must order State Vital Statistics to change 

the sex on the birth certificate from male to 

female or female to male.



Reminders
A registrant can add a name if one is left blank or an 
initial is used.  If an initial is on the original certificate the 
name must start with that initial.

We cannot use a Certificate of Naturalization to change a 
name.  We can use the petition for a name change from a 
Federal Court.  It must have the original certification of a 
clerk of the court.  In addition, the name change must 
have occurred after the child’s birth.

All documents must be original or have original 
certification.

A baptismal is the only sacrament document that is 
accepted.



Court Ordered Name Change

• You MUST have a court order to change the last 

name of a child. (Exception – Filing paternity.)

• A certified copy of the court order should be 

submitted with the name change form.

• The order must include the registrants original name 

and date of birth.

• There are court order name change forms at 

www.texaslawhelp.org.  It is up to the court if they 

will accept the forms and if they will allow the 

petitioner to represent themselves.





Multiple Name Change Court 

Orders

• If an individual has obtained several court orders changing 
their name, VSU will require that each order be filed.  

• There are times when VSU will receive a 2nd or 3rd court 
order but the 1st order was never submitted for filing.  For 
tracking purposes VSU will require the 1st, 2nd and 3rd

court orders before the request is processed.  There will 
be a filing fee for each court order filed.  All court orders 
submitted must have the original certification of the court.

• If the court ordered show the registrant’s married name, 
we must change the name on the birth record to the 
married name.



Reminders

Name Changes
• A court order must show name that is listed on the birth record.  This includes women who 

have married – it must show their maiden name.  Your customer should verify all items on the 

birth record to ensure no other changes need to be made.

• The court order should identify the name, date of birth, place of birth, and parents’ names.

• We cannot use a Certificate of Naturalization to change a name.  We can use the petition for a 

name change from a Federal Court.  It must have the original certification of a clerk of the 

court.  In addition, the name change must have occurred after the child’s birth.

• It is up to the court if they will allow you to represent yourself.  You should contact the court 

to determine their policy.  If they will allow you to represent yourself there is the possibility 

that you can use form VS 2318.1A.



Application to Amend 

Certificate of Death

• The application to Amend Certificate of Death may be 

used to correct an item left blank or to correct errors 

made during the competition of the original birth 

certificate.

• Most can be corrected by the original informant or funeral 

director.

• Corrections to medical information must be done by the 

medical certifier by filing a medical amendment.





Correcting the Date of Death
Effective 10-1-2010

The Date of Death will only be corrected by using the Medical 
Certification form.

The Medical Certification (VS-174) form must be properly 
completed. 

Note:  Applications to Amend that are received by VSU requesting 
the date of death be corrected will be returned. 

Correcting Name of Parent

If a parent of the decedent's name is completely different from the name 

on the death record a certified copy of the decedent’s birth record is 

required as a supporting document.





Case 4

A funeral home submits an amendment 

application to correct the marital status on 

the death certificate.  On the affidavit, the 

funeral director states “clerical error”.  

Accept or Reject?



Answer: Case 4

Reject:

The funeral director can not change the marital 

status, even if it is a clerical error.  The only 

person who can correct the marital status is the 

informant listed on the death certificate. If the 

informant will not sign the affidavit, then we will 

require a court finding as to the marital status at 

the time of death.



Case 5
John Smith is a funeral director with ABC Funeral Home.  ABC Funeral 

Home received the first call and picked up the remains at the hospital.  The 

family made an appointment and met with the funeral home.  The funeral 

home received the information for the death record.  After discussing the 

arrangement the family told ABC Funeral Home that they might have to 

reconsider due to the cost of the arrangements.  ABC Funeral Home filed 

the death certificate after the family left.

The following day the family met with XYZ Funeral Home and decided they 

would handle the arrangements.  The remains were moved to XYZ Funeral 

Home that day.  When copies of the death certificates were received by the 

family errors were discovered, including funeral home information.  XYZ 

Funeral Home submitted an amendment to correct the errors.

Accept or Reject?



Answer – Case 5

Reject:

The original funeral director must sign the amendment.  

If he or she is no longer with the funeral home then the 

funeral director in charge must sign the amendment.



Reminders

Death Amendments
• Marital status can be amended by the informant on the record, the funeral home if it is a funeral 

home error, or a court finding.  If a funeral home error - documentation is required.



Disinterment Permits
• Disinterment Permits are issued by State Vital Statistics 

to authorize disinterring, transporting, and reinterring a 

body within the State of Texas.

• A Disinterment Permit is not required if a body is to the 

disinterred and reinterred in the same cemetery.

• The Application for a Disinterment Permit must be 

signed by the licensed funeral director or embalmer and 

submitted with the three (3) part Consent Form.

• The Consent Form consists of the signatures of the 

cemetery owner, the plot owner, and the closest living 

next of kin of the decedent.  



• Since cremation is considered final disposition, a disinterment 

permit is not required to remove or transport cremains.

• You can obtain a disinterment permit when cremains are 

moved.

• We must have original signatures on each of the three parts.  

• If we do not have the three signatures a court order is 

required.

• A Disinterment Permit can be issued even though a death 

certificate was never filed with VSU.

• A Disinterment Permit is good for one year.







Reminders

Disinterment Permits
• The application must be sent with consent forms.

• We must have original signatures on consent forms.  You can submit separate consent forms.



Reminders

Miscellaneous
• All documents must be original or have an original certification.

• Please call our office for information regarding the current processing time.

• If a customer plans to drive to Austin the customer should call and speak to a processor in R-108.

• Applications should be mailed to DSHS –VSU, PO Box 12040, Austin,  TX 78711-2040.

• Expedited Services - Orders must be sent to the Texas Department of State Health Services—Vital 

Statistics Unit, 1100 W 49th St, Austin, TX 78756 via an overnight mail service, such as:  FedEx, Lone 

Star Overnight, or UPS. Do not send via USPS Priority Mail.  

Additional $5 for expedite.  $8 return delivery for Lonestar (within Texas) or FedEx (outside of 

Texas) or $19.95 for P.O. Box and express mail (optional)

Incomplete or unacceptable applications will require additional processing time.

• Administrative policy can change daily – call our office before advising your customer.


